Form 8.19
Procedure for Members of the Public Addressing the Board

Boards wishing to adopt a process for members of the public to address the board, the following process could be included in the policy for open board meetings.

Persons wishing to address the board concerning matters relevant to the corporation must do so following the procedures listed below:
· Written notice of the request to address the board meeting must be provided to the secretary no later than 10 working days prior to the meeting date. A brief description of the specific matter to be addressed should be included in the request.

· Requests to address the board on a specific item will be granted (generally in order of the receipt of the requests) if approved by the chair of the board. Persons not permitted to address the board shall be so notified.

· The board may limit the number of presentations at any one meeting.

· Persons addressing the board will be required to limit their remarks to [five minutes]. If a group wishes to make a submission, a spokesperson for the group should be identified.

· The chair is not obligated to grant a request to address the board, and the board is not obligated to take any action on the presentation it receives.
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