

Sample Evaluation Team Non Disclosure Agreement Template

TO BE COMPLETED BY EACH PROCUREMENT EVALUATION TEAM MEMBER

RE: [RFP Number and Title]

In accordance with the BPS Procurement Policies and Procedures, BPS Organizations must consider any conflicts of interest during procurement activities.

I am a participant of the procurement initiative for the Request for Proposal (“RFP”) [RFP Number and Title] as a [Role and Title].
I acknowledge that I will acquire certain knowledge or receive certain written or oral information (collectively, the Information) which is non-public, confidential or proprietary to the proponents responding to the RFP.  If unauthorized parties receive the Information, the interests of either the proponent or [Name of Org] may be severely damaged.

I agree that, unless required by law or in the course of the procurement process, I will keep all the Information confidential.  I will not, without the written consent of the [Name of Org] reveal or disclose it to anyone.  Nor will I use it directly or indirectly for any purpose other than to gather requirements, develop RFP content, evaluate the proposals or advise [Name of Org] regarding the selection of the proponent for the procurement initiative.

I further agree not to copy or circulate the Information except as a result of the written direction of [Name of Org].  I agree to keep all the procurement documents and templates and written information relating to the RFP in a secure place and to return this documentation to [Name of Org] at their written request.  I also agree not to initiate or respond to any external inquiry relating to the RFP.

In addition, unless otherwise required by law, or having obtained the written consent of the [Name of Org], I will not disclose to any person (other than persons authorized by [Name of Org]) any information about the project and the proposals submitted in response to the RFP.  This includes the terms, conditions or other facts relating to the project, the evaluation, the matters discussed by the Evaluation Team and the proposals.  This also includes, but is not limited to, the fact that discussions are taking place with respect to these things and their status, or the fact that the Information has been made available to me.

I understand and agree that any delay or failure by [Name of Org] in exercising its rights, powers or privilege does not free me from these obligations.  Nor shall any single or partial exercise thereof preclude any other or further exercise thereof or the exercise of any other right, power or privilege there under.

I have completed a Conflict of Interest Disclosure (attached).


Signature
Print Name
Date

Please return to [Procurement Lead] Thank you.

Sample Evaluation Team Conflict of Interest Template

TO BE COMPLETED BY EACH SUPPLY CHAIN EMPLOYEE


I have read the Supply Chain Code of Ethics (attached) and understand the expectations for ethical conduct. Consistent with the Supply Chain Code of Ethics, I am capable of identifying a situation that constitutes a Conflict of Interest, such as but not limited to:

I. Engaging in outside employment; 

II. Not disclosing an existing relationship that may be perceived as being a real or apparent influence on my objectivity in carrying out an official role;

III. Providing assistance or advice to a particular vendor participating in a competitive bid;

IV. Having an ownership, investment interest, or compensation arrangement with any entity participating in the bid process with the organization; 

V. Having access to confidential information related to the procurement initiative; and

VI. Accepting favours or gratuities from those doing business with the organization.

I agree to abide by Supply Chain Code of Ethics and the Procurement Policies and Procedures in all of my procurement activities. I declare that there are no actual or potential conflicts of interest arising out of my participating in procurement activities, except for the following:

1.












2.













Signature
Print Name
Date

SUPPLY CHAIN CODE OF ETHICS


Goal: 
To ensure an ethical, professional and accountable supply chain

I.        Personal Integrity and Professionalism 
All individuals involved in purchasing or other supply chain-related activities must act, and be seen to act, with integrity and professionalism.  Honesty, care and due diligence must be integral to all supply chain activities within and between BPS organizations, suppliers and other stakeholders.  Respect must be demonstrated for each other and for the environment.  Confidential information must be safeguarded.  Participants must not engage in any activity that may create, or appear to create a conflict of interest, such as accepting gifts or favours, providing preferential treatment, or publicly endorsing suppliers or products. 

II. Accountability & Transparency 

Supply chain activities must be open and accountable. In particular, tendering, contracting and purchasing activities must be fair, transparent and conducted with a view to obtaining the best value for public money.  All participants must ensure that public sector resources are used in a responsible, efficient and effective manner.

III. Compliance & Continuous Improvement

All BPS supply chain participants must comply with this Code of Ethics and the laws of Canada and Ontario.  Participants should continuously work to improve supply chain policies and procedures, to improve supply chain knowledge and skill levels, and to share leading practices.

